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1. OBIIUE ITOJIOXXKEHMA

1.1. Hacrosmee moJsio)keHUEe ONpenenaseT Ha3HA4YeHHWE, LeNH, 3aJayu,
GbyHKIY, TpaBa, OTBETCTBEHHOCTh M OCHOBBI JICSTEIILHOCTH OyXTanTepuu.

1.2. Byxranrepus ABJISIETCS CaMOCTOSITEIbHBIM CTPYKTYPHBIM
nojpasfieicHueM Penuruo3Hoi opraHu3alvu - JYXOBHOM 00pa3oBaTesIbHOM
OpraHM3aly BbICHIEr0 0Opa3zoBaHus <«SIpocnaBckas JOyXOBHas CEMUHapHUs
SApocnasckoit Enapxuu Pycckoii [IpaBocnasnoit Llepksu» (nanee - Cemunapusi) u
IIOAYMHSETCS HENOCPEICTBEHHO €€ PYKOBOJMTEIIIO.

1.3. B cBoell gesaTenbHOCTH OyXraiarepusi pyKOBOJICTBYETCS JEHCTBYIOIIUM
3aKkoHoarenbcTBOM Poccuiickoit denepanuu, HOPMaTUBHO-IIPABOBBIMU aKTaMH U
METOAMYECKMMH MaTepuajgaMH, paclpOCTPAHSIOIIMMHUCI Ha  JEATEIBHOCTH
Oyxraiarepuu, Y CTaBOM ceMUHapHUH U HacTosuM [lonoxxeHneM.

1.4. lestenbHOCTh OyXralITEpUH OCYILECTBISETCS HAa OCHOBE TEKYLIETro U
NEPCHEKTUBHOIO TUIAHUPOBAHMS, COUETAHUS €AMHOHAYAIIUS B PELIEHUU BOIPOCOB
CIIy’)keOHOM  JEATENbHOCTH U KOJJIETMAJBbHOCTH TPU  HMX  OOCYKICHUH,
NEPCOHATBHOW OTBETCTBEHHOCTHM pPAaOOTHUKOB 3a HajAJeXallee HCIOJHEHUE
BO3JIO’KEHHBIX Ha HHUX JOJIKHOCTHBIX OOSI3aHHOCTEM M OTIENBHBIX TOPYUYEHUI
TJIaBHOTO Oyxranrepa.

1.5. Byxrantepuro BoO3rIaBisieT OyXraiarep, Ha JOJDKHOCTh KOTOPOTO
Ha3HA4aeTCsl JTUI0, UMEIOIIee CTaXK OyXTanTepcKo-(hUHAHCOBOM paboThI HE MeHee 3
JIeT.

1.6.  byxranrep:

- opraHusyer paboTy MO IMOCTAaHOBKE M BEACHUIO OYXTalNTEepCKOro yuera
CeMmuHapuu B LIENISIX MOJYyYEHHS 3aMHTEPECOBAHHBIMU BHYTPEHHUMU U BHEUTHUMU
MOJIb30BATEISIMU TOJIHOM M JIOCTOBEpHOM uHpopMauuu o ee (PUHAHCOBO-

XO3SMCTBEHHOM JICATCIbHOCTU U (I)I/IHaHCOBOM ITIOJIOKCHHU.

- (opMHpYET B COOTBETCTBUH C 3aKOHOIATEIHCTBOM O OYXTaJITEPCKOM yUETE
VUYETHYIO TOJIUTUKY MCXOJs U3 CHEUU(DUKU YCIOBHM AESITENIBHOCTH CEMUHApHH,
MO3BOJISIIONIYI0O CBOEBPEMEHHO TOJy4aTh HWH(OpMaNUi0 I [UJIAHUPOBAHUSA,
aHalM3a, KOHTPOJs, OICHKM (UHAHCOBOTO TIOJIOKECHHSI W PE3yJbTaTOB
nearenbHocTi CeMUuHapuu.

- BO3TJaBIseT paboTy: MO MOJATOTOBKE W YTBEPXKIACHUIO pabouero IuiaHa
CUETOB OYXTaJTEPCKOTO y4eTa, COAECPI)KAIIET0 CHHTETUYECKHUE U aHATUTHYECKHE
cdera, GOpM MEPBUYHBIX YUETHBIX TOKYMEHTOB, MIPUMEHIEMBIX IJIs1 OQOPMIICHHS

XO3IMCTBEHHBIX omepanuii, (HopM BHYTPEHHEH OyXTraJaTepCKOW OTYETHOCTH,



JOKYMEHTAJIbHOMY TIOATBEP)KACHUIO WX HAJM4YUs, COCTOSHHUS M OICHKH; IIO
OpraHMU3ali CHUCTEMbl BHYTPEHHErO0 KOHTPOJISA 3a MPABHIBHOCTBIO O(QOPMIICHHUS
XO3SIICTBEHHBIX ~ OmNepaluif, CcoOOJI0JEeHUEM MOpsiAKa JIOKyMEHTO0OOpoTa,
TEXHOJOTUH  00pabOTKM  y4yeTHOW HWHPOpMAMM U €€  3alUThl  OT

HCCAHKIIHUOHHUPOBAHHOI'O AOCTYIIA.

- PYKOBOIUT (OPMUPOBAHHEM HMH(POPMAIMOHHONW CHUCTEMBI OyXTalTepCKOTO
ydeTa ¥ OTYETHOCTH B COOTBETCTBHH C TpPEOOBAHMAMH OyXrajaTepcKoro,
HAJIOrOBOIO, CTaTHUCTHMYECKOIO U  YNPaBIEHYECKOro Yyd4eTa, oOecreyuBaeT
MPEOCTaBICHNE HEOOXOAMMON OyXraiTrepckol WHGOpMalud BHYTPEHHHM H
BHEILIHUM T10JIb30BATEIISM.

- obecrieuyMBaeT CBOEBPEMEHHOE M TOYHOE OTpa)X€HHWE Ha CcyeTax
OyXraJTepcKoro ydyeTa XO3SIMICTBEHHBIX ONEpaluid, JBUKEHUS  AKTHBOB,
BBITIOJTHEHUS 0053aTEIHCTB.

- obecreynBaeT KOHTPOJb 3a COONIOJEHHEM TIopsaka O(OPMIICHHS
NEPBUYHBIX YUYETHBIX JOKYMEHTOB.

- o0ecrieuMBaeT: CBOEBPEMEHHOE IME€pPEUrCIeHHEe HaJIOroB M CcOOpOB B
dbenepaybHBIA, PETHMOHAIBHBIA W MECTHBIM OIOJKETHI, CTPAaXOBBIX B3HOCOB B
rOCyIapCTBEHHBIC BHEOIOHKETHBIE COIMANbHBIE (DOHIBI, TUIATEKEH B KPEAUTHBIC
OpraHu3aliu, KOHTPOJIb 3a pacXoA0BaHUEM (HOH/A OIIATHI TPyAa, OpraHu3auuei 1
MPAaBWIBHOCTBIO PACUYETOB IO OIUIaTe TpyAa pPaOOTHUKOB, MOPSAKOM BEICHUS
OyXrajaTepcKoro ydera U OTYETHOCTH.

- obecrieuynMBaeT COCTaBICHUE OTYEeTa 00 MCMOIHEHNUH OFOKETOB JTEHEKHBIX
CPEICTB M CMET pacxol0B, MOJArOTOBKY HEOOXOAUMOW OyXrajirepckol u
CTaTHUCTUYECKON OTYETHOCTH, NMPEACTABICHUE UX B YCTAHOBJIEHHOM IOPSJIKE B
COOTBETCTBYIOIIHE OPTaHbI.

1.7. B mepuwon OTCYTCTBHS TJaBHOTO Oyxrajirepa ero O0OsI3aHHOCTH
MCIOJIHSAET HA3HAYEHHBIN PUKA30M pEeKTOpa Apyroi pabOTHHK.

1.8. Byxrantepust ocyIecTBIsSET CBOIO JEATEIHHOCTh BO B3aUMOJICHCTBUU C
IPYTHUMH CITy>)KO0aMU U CTPYKTYPHBIMHU TofpazzenenusmMu CeMUHapuu, a Takke B
npezesiax CBOeH KOMIIETEHIIMU CO CTOPOHHUMHM OpPraHU3alUsIMU.

2. OCHOBHBIE 3AJJIAYU BY XT'AJITEPU

2.1. ®opMupoBaHHE MTOJHON U IOCTOBEPHOU UH(POPMAIIIH O ACSITEIbHOCTH
CEeMUHApUU M €€ HMMYLIECTBEHHOM IIOJIO)KEHHUHU, HEOOXOAMMOMN MOJIb30BATENSIM
OyXraJTepcKOid OTYETHOCTH - PYKOBOJUTENSAM, YUPEAUTENAM, YYacTHUKAM H

CcOOCTBEHHUKAM HMYIICCTBA CCMI/IHapI/II/I, a4 TaKXC BHCHIHUM - HWHBCCTOpAM,



KpeAUTOpaM U JPYTUM I0JIb30BATENAM OyXTraJITepCKON OTYETHOCTH;

2.2. Ob6ecneuenue uHpoOpMaIUeil, HEOOXOAUMON BHYTPEHHUM U BHEITHUM
MOJIb30BATENSAM OyXraaTepCcKOM OTYETHOCTH IJIsi KOHTPOJIA 3a COOJIOJEHUEM
3akoHozarenscTBa Poccuiickorn denepanny npu OCYLIECTBICHUM OpraHU3aLUen
XO3SIICTBEHHBIX ONEPALMA M UX LEIeCOO0Pa3HOCThIO, HAJIMYUEM U JIBHIKEHHUEM
UMYIIECTBAa M 00S3aTENIbCTB, HCIOJIb30BAHUEM MATEPUANBHBIX, TPYAOBBIX U
(UMHAHCOBBIX PECYpCOB B COOTBETCTBHM C YTBEPKIACHHBIMH HOpPMaMH,
HOpPMAaTHBaMHU U CMETaMHU;

2.3. [IpenoTBpalieHue OTPUIIATEIIBHBIX PE3YJIBTATOB X035 CTBEHHOM
nesarenbHOoCTH CeMHUHApUM W BBISIBJIEHUE BHYTPHUXO3SMCTBEHHBIX PE3EPBOB

obecrnieueHus ee (PUHAHCOBOM YCTOWYUBOCTH.
3. OCHOBHBIE ®YHKINU BYXTAJITEPUUA

3.1. ®opMmupoBaHue  Y4E€THOW  TIOJIMTUKM B  COOTBETCTBUU  C
3aKOHOAATENBCTBOM O OYyXTrajNTEepCKOM Y4yeTe W HCXOAd U3 CTPYKTYphl U
ocobeHHOCcTeN nedarenbHOocTH CeMHHApuu, HEOOXOJUMOCTH OOECHEedYeHHs! €ro
(WMHAHCOBOW YCTOWYHUBOCTH,

3.2. Pabora mo MOJATOTOBKE M MPUHATHIO pabOYero IiaHa cueToB, GopMm
NEPBUYHBIX  YYETHBIX  JOKYMEHTOB, TPUMEHAEMbIX s  0pOpMIICHUS
XO3SIIICTBEHHBIX OIEpalHii, 0 KOTOPBIM HE MPEIYyCMOTPEHbI TUIIOBBIE (JOPMBI;

3.3. Pazpaborka (popM  JTOKYMEHTOB BHYTPEHHEH  OyXTraiTepckoin
OTYETHOCTH;

3.4. KoHTpOb 32 MPOBEAECHUEM XO35MCTBEHHBIX ONIEPALIUIA;

3.5. ObecnieueHue CcoOOMIOAEHUS TEXHOJIOIMH OO0pabOTKM OyXraiaTepcKoi
nH(}OpMaIUK 1 TIOPsIIKa JOKYMEHTO000pOTa;

3.6. ®opMupoBaHUE W CBOCBPEMEHHOE MPEJAOCTABICHUE TMOJHOW U
JIOCTOBEpHOU Oyxrantepckol uHopmamuu o aestenbHocTH CeMuHapuu, ee
MMYILIECTBEHHOT'O TIOJIOKEHUS, J0X04aX U PACX0ax;

3.7. PazpaboTka M OCYyIIECTBIEHHE MEPONPUSATUH, HAIPABICHHBIX Ha
yKperieHne ((MHaHCOBOM TUCIUIUINHBI;

3.8. Yuer wumymectBa, o0O0s3aTEIbCTB M XO3AMCTBEHHBIX OIEpaLUid,
NOCTYNAIOUIMX OCHOBHBIX CPEACTB, TOBApHO-MAaTEPHAIBHBIX LIEHHOCTEH U
JIEHEXKHBIX CPEJICTB;

3.9. CBoeBpeMEHHOE OTpaXEHHE Ha cueTax OyXraiaTepckoro ydera
oIepanuii, CBSI3aHHBIX C JBUKEHHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MATEPUAIBHBIX
[IEHHOCTEW U JICHEKHBIX CPEJICTB;



3.10. CBoeBpeMeHHOE U TTpaBUILHOE OhOopMIICHHE JOKYMEHTORB;

3.11. OGecnieuenne pacyeToB 1Mo 3apabOTHOM 1IaTe;

3.12. IlpaBunpHOE HAYMUCICHUE W TMEPEUYUCIECHUE HAJIOrOB M COOpPOB B
benepanbHblid, PETMOHAIBHBI W MECTHBIM OIOJKEThI, CTPAaXOBBIX B3HOCOB B
roCyIapCTBEHHBIC BHEOIOKETHBIC COIMAIbHBIE (DOHIIBI, TUIATE)KEeH B OAHKOBCKUE
YUPEKICHNUS,

3.13. Yuactue B MNpPOBEACHUM SKOHOMHUYECKOTO aHaM3a XO3AMCTBEHHO-
(bUHAaHCOBOW JEATEIBbHOCTH CEMUHApPUHU IO JaHHBIM OyXTajdTepcKOro ydera u
OTYETHOCTU B IEJISIX BBISIBJIICHUS BHYTPUXO3SMCTBEHHBIX PE3EPBOB, YCTpPaHEHUS
MOTEPh U HETIPOU3BOACTBEHHBIX 3aTPaT;

3.14. Ilpunsatue Mep 1O NOPEAYNPEXKICHUIO HEAOCTa4, HE3AKOHHOIO
pacxoJloBaHUsl JACHEXKHBIX CPEJACTB M TOBApHO-MAaTE€pUATBHBIX I[EHHOCTE,
HapyIICHUH (PUHAHCOBOTO M XO3HCTBEHHOTO 3aKOHO/IaTEIHCTRA;

3.15. OGecnieueHne CTPOroro cooONMoeHNsT (PUHAHCOBON JAMCHIUILIUHBL,
3aKOHHOCTH CIIMCAHMsI CO CYETOB OyXrajTepCKOro ydera HeaocTad, 1eO0MTOPCKOM
3aI0JDKEHHOCTH ¥ JPYTHX TOTEPh, COXPAHHOCTH OyXTalTePCKUX TOKYMEHTOB,
oopMIIeHHS U CAaYM UX B YCTAHOBJIEHHOM TOPSIIKE B APXUB;

3.16. CocraBieHue 6anaHca v ONEepaTUBHBIX CBOAHBIX OTUYETOB O JOXOAaX U
pacxollax CpelICTB, JPYyrod OyXTraJTepCKOW M CTAaTUCTHYECKOW OTYETHOCTH,
MPEIOCTABJIICHNE UX B YCTAHOBJIEHHOM IMOPSAKE B COOTBETCTBYIOIINE OPTaHbI;

3.17. PaccmoTpeHue U mojnucaHue OyXrajaTepoM JOKYMEHTOB, CIy>KalluX
OCHOBAHMEM 1715l IPUEMKHU U BbIIAUU ICHEKHBIX CPEACTB U TOBAPHO-MaTEpUATBHBIX
IICHHOCTEH;

3.18. PaccMoTpenne W BH3UpOBaHHWE OyXTraJTeépoM JIOTOBOPOB U
COIJIAILIEHUH, 3aKJII0YaeMbIX OpraHU3aluedl Ha MOJy4YeHUE WU OTIYCK TOBapHO-
MaTepualbHBIX [IEHHOCTEW U HA BBIMOJIHEHHE PabOT U yCIIyT, U TaK)Ke MPUKA30B U
pacTopspKeHHi 00 YCTaHOBJICHUH paOOTHUKAM JOHKHOCTHBIX OKJIAZ0B, HAT0ABOK K
3apabOTHOM IIIaTe, TOJIOKEHUH O MPEMHUPOBAHUH U T.II.

4. [IPABA BYXT'AJITEPUN

PaGoTHukM OyXranrepuu UMEIOT MPaBo:

4.1. TpeGoBaTh OT PYKOBOAUTEIEH CTPYKTYpPHBIX  MOApA3AEICHUN
CemuHapuvi U OTAEIBHBIX CIEIUAINCTOB MPUHATHUS MEp, HaANpaBICHHBIX Ha
noBbIIeHre 3(H(PEKTUBHOCTU UCTIOJIB30BAHUS CPEJICTB, OOECIIEYEHUE COXPAHHOCTHU
COOCTBEHHOCTH  CEMHHApWH,  OOecleueHue  MPaBWIBHOW  OpTaHHU3AINH
OyXTaJITEpCKOTO Y4eTa;



4.2. BHocuTh mpensioxkeHus: pykoBoACTBY CeMHUHApUHM O TMPUBJICUYCHUU K
MaTepUaTbHOM W JAUCIHUIUIMHAPHOW OTBETCTBEHHOCTH JIOJDKHOCTHBIX — JIHI]
MPEANpPUSATHS O pe3yJibTaTaM IPOBEPOK;

4.3. He npuHuUMaTh K HCHOJHEHUI0O U O(QOPMIICHHIO [IOKYMEHTBI IO
omnepanusiM, KOTOpbl€ NPOTUBOpPEYAT 3aKOHOAATENIbCTBY W YCTAHOBIEHHOMY
MOPSAIKY TPUEMKH, XPAaHEHUS M PACXOJOBAaHUS JICHEKHBIX CPEJCTB, TOBapHO-
MaTepUANbHBIX W JPYIHMX LEHHOCTEeW, a Takke ©0e3 COOTBETCTBYIOLIETO
pacniopsikenus pekropa CeMuHapuu;

4.4. Bectu nepenucKy 1Mo Bompocam OyXraaTepcKoro yuyera ¥ OTYETHOCTH, a
TaK)K€ JIPYTUM BOIIPOCAaM, BXOJSIIMM B KOMIIETCHIMIO OyXTalTepuu U HE
TpeOyIOLIMM COrJIacoOBaHus ¢ peKTopoM CeMHHapuu;

4.5. IlpencraBuTenbCTBOBATh B YCTAHOBJIEHHOM THOPAJKE OT HMMEHU
CemuHapuu 1O BOIpOCaM, OTHOCSIIMMCS K KOMIETEHIMH OyXraaTepuu BO
B3aMMOOTHOIICHUSIX C HAJOrOBBIMU, (PMHAHCOBBHIMH OpraHaMH, OpraHaMu
rOCYIapCTBEHHBIX BHEOIO/IKETHBIX dboHa0B, OaHKamH, KPEIUTHBIMU
YUPEKIECHUSIMH, UHBIMU I'OCYIapPCTBEHHBIMU U MYHUIIUIIATBHBIMU OPTaHU3aLUsIMH,
a Tak)Ke APYTrUMU NPEeANPUITUIMHU, OPTraHU3ALMIMU, YUPEKACHUIMU.

5. OTBETCTBEHHOCTD bYXI'AJITEPUU

5.1. PaGoTHuku OyXxraiarepuu HECYT OTBETCTBEHHOCTb 3a KayeCTBO U
CBOEBPEMEHHOCTb BBINIOJHEHUS (QYHKIUM OyXraiaTepud, MpeayCMOTPEHHBIX
HactosmuM IlosoxeHuem.

5.2. 3a HeHaiexallee HCIOJIHEHHE JOJDKHOCTHBIX OOS3aHHOCTEH U
HapyuleHHWe  TPyAOBOM  JUCHMIUIMHBI ~ PAOOTHUKM  OyXrajaTepuu  HECYT
OTBETCTBEHHOCTH B HOPSIZIKE, IIPEAYCMOTPEHHOM JENCTBYIOIINAM
3aKOHOJIaTEJIHCTBOM.

5.3. Ha OGyxranrepa Bo3yaraeTcs IepcoHajbHasi OTBETCTBEHHOCTb 3a:

- co0urofieHNe JeHCTBYIOIIETO 3aKOHOIaTENIbCTBA B MPOLIECCE PYKOBOICTBA
Oyxranrepuei;

- OpraHU3alHMI0 JEATEIHHOCTH OYXTaNTepUd IO BBIMOJIHEHHUIO 3a7a4 U
GbyHKITUH, BO3JIOKEHHBIX Ha OyXTalTEPHIO;

- OpraHu3aluio B OyXrajaTepuu OTIEPATHBHON M Ka4eCTBEHHOM MOJATOTOBKHU
JIOKYMEHTOB, BEJCHHUE JEJIONPOU3BOJICTBA B COOTBETCTBUM C JCHCTBYIOIMMU
IIPaBUJIAaMU U UHCTPYKLUSMY;

- obecrieuyeHue COXPaAaHHOCTU MUMYILECTBA, HAXOISALIETOCs B OyXraiaTepuu u

co0JTI0/IeHNE MTPABHJII TIOKAPHOU OE30MaCHOCTH;



- COCTaBJICHME, YTBEPXKACHUE U MPEACTaBICHNUE TOCTOBEPHOI NH(OpMAIIH
o0 nestenbHoCcTU CeMUHAPUY;

- COOTBETCTBHE  JICHCTBYIOLIEMY  3aKOHOJATEIbCTBY  BU3HPYEMBIX
(mognuceiBaeMbix)  pekTopoM  CeMuHapuM  pacnopsDKEHUH, HMHCTPYKLUH,
MOJIO)KEHHUH U IPYTUX TOKYMEHTOB;

- CBOEBPEMEHHOE OCYIIIECTBIICHUE KOPPEKTHPYIOLINX "
OPEeIyNpeKAAIOIMNX  ACHCTBUM, pACHpPOCTPAHSIOIIMXCS HAa  JESATEIBHOCTh

CemuHapuu.
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